
MINUTES OF THE REGULAR MEETING  
OF THE BOARD OF COMMISSIONERS OF  

JEFFERSON COUNTY EMERGENCY SERVICES DISTRICT NO. 4 
  

A regular meeting of the Board of Commissioners of the Jefferson County 

Emergency Services District No. 4 (“District”) was called for at 6:00 p.m. on December 

11, 2017, at the Labelle fire station, located at 12880 FM 365, Beaumont, Texas 77705, 

pursuant to notice duly posted according to law.   

At approximately 6:00 p.m., the regular meeting was called to order.  The roll was 

called of the duly constituted officers and members of the Board, to wit: 

Jeff Roebuck   President 
Charlie Reneau  Vice President 
Randy Walston  Secretary 
Sandra Melton   Treasurer 
Robert Bordes   Assistant Treasurer 

 
All of said Board members were present, thus constituting a quorum.  Also 

present were: Doug Saunders, Interim District Manager; Jeremy Hansen, District Fire 

Chief; Daniel Diaz, Interim District Administrative Assistant; Mary Ellen Robertson, the 

District’s accountant; Joshua Heinz of the law firm Benckenstein & Oxford, L.L.P., 

attorneys for the District; and, the individuals shown on the attendance log attached 

hereto as Exhibit A.   

Being as there was no public comment under Agenda Item No. 3, the Board 

moved along to Agenda Item No. 4, at which time Mr. Saunders and Chief Hansen 

reviewed and discussed their Manager and Chief Reports with the Board.  A copy of the 

Chief’s Reports, along with a listing of active members, is attached hereto as Exhibit B.   

Then the Board moved along to Agenda Item No. 5 regarding the District 

Administrator and Station Attendant positions.  Chief Hansen advised the Board that 
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Jared Hansen would accept the Station Attendant position (minimum 10 hours per week) 

for $750.00 per month, and President Roebuck confirmed with Pat Larson that he would 

accept the Administrator position (minimum 20 hours per week) at a rate of $1,750.00 

per month.  Upon motion by Secretary Walston and seconded by Assistant Treasurer 

Bordes, and with the consent of all Board members present except Treasurer Melton, who 

abstained from the discussion and vote on the matter, the Board retained Pat Larson as 

District Administrator at a rate of $1,750.00 per month (minimum 20 hours per week) 

and Jared Sampson as Station Attendant at a rate of $750.00 per month (minimum 10 

hours per week), effective December 12, 2017.  The Board also conferred with Mrs. 

Robertson and confirmed that the positions would be considered contract labor, and Mr. 

Heinz will prepare service agreements for each.   

Next, the Board was directed to Agenda Item No. 6 for review of the Minutes of 

the November 20, 2017 regular meeting.  Upon motion by Vice President Reneau and 

seconded by Treasurer Melton, the proposed minutes were unanimously approved by the 

Board members present. 

The Board then moved along to Agenda Item No. 7 for the Treasurer’s Report.  

Treasurer Melton reported that the District’s Texas First Bank checking account balance 

was $330,984.04 as of November 30, 2017 and $359,970.57 as of December 10, 2017, 

and that the District’s Texas First Bank savings account balance was $200,589.62 as of 

November 30, 2017 and December 10, 2017, as reflected in the account statements 

attached hereto as Exhibit C.  Mrs. Robertson then reviewed with the Board the monthly 

Statement of Activities, a copy of which is attached hereto as Exhibit D. 
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Thereafter, President Roebuck directed the Board to Agenda Item No. 8 for 

payment of the District’s bills.  Treasurer Melton and Mrs. Robertson reviewed with the 

Board the District’s various monthly expenditures proposed for payment.  Upon motion 

by Treasurer Melton and seconded by Vice President Reneau, the Board members 

unanimously approved payment of the bills and expenditures totaling $64,793.11 (Check 

Nos. 2582-2604, as well as the electronic payroll and utility payments). 

Having already discussed the status of Hurricane Harvey insurance claims during 

the Manager and Chief’s reports, the Board moved passed Agenda Item No. 9, and being 

as there were no matters to discuss under Agenda Item No. 10, the Board moved on to 

Agenda Item No. 11 for the counsel report, at which time Mr. Heinz advised the Board 

that he would be submitting the District’s annual report, and that he also would be 

submitting President Roebuck, Secretary Walston, and Assistant Treasurer Bordes’ 

request for reappointment as JCESD No. 4 Board Members to the Jefferson County 

Commissioners Court.   

The Board was then directed by President Roebuck to Agenda Item No. 12, at 

which time the Board discussed the proposed Event Rental Management Services 

Agreement with the Ladies’ Auxiliary and the revised Event Rental Agreement form, 

copies of which are attached hereto as Exhibit E.  Upon motion by Vice President 

Reneau and seconded by Assistant Treasurer Bordes, the Board members present 

unanimously approved the Event Rental Management Services Agreement and the 

revised Event Rental Agreement form.   

Being as there were no other matters to come before the Board, the regular 

meeting was adjourned at approximately 6:45 p.m. 






























































